Hour Pay User Guide Part 2

Hour Pay User Guide Part 2:
Thispart will show you how to user the" List By Month" function.

1. On the Main Menu, tap the menu button near the graffiti area, you will see an optionslist:

Create Pre-Set_ _ _

Delete Paid__ _ Jab
Delete HII

List By Month :I

About_ __ |n|mitI |
Regiﬁter_ _

L Mew Eecord |

[ Mew Pre-5et Record ]

[ Edit Currency ]

2. Select the" List By Month" option:

FPlease Selact

Client: - f
Joh: - fAll
Year - 2005

[ Jan ][ Feb ][ flar ][
[ Mlas ][ Jun :I[ Jul ][
(Lo ]

[ Sep ][ ot ] Moy [

Apr ]
Aug ]
Crexc

]

3. From the selection menu above, you can select Client, Job and Month. For example, you want to
view all clientsand jobsin August, select Client: " All", Job: " All", tap on " Aug", a selection page
will be shown as below:
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Please Select Payment Status

Unpaid

Faid £ Unpaid

4. If you would liketo view all " Paid & Unpaid" in August, just tap on " Paid & Unpaid” button,
you will get the result below:

List By Month

Date Item Hour Amount

10713405 Job 2 g2 123750
10413405 Job 2 g2 12375
1041305 Job 2 29 1zeeO
1014405 Job 2 g2 1237

A

5um 276833 473.91

5. Tap on the" Back" button if you would liketo view others monthsinfo.

Thanksfor reading.
Email:

calyngeok @yahoo.com
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