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Introduction

Thanks for purchasing Projez for Palm. We hope it will be a helpful
tool for your business.

Projez was created to help consulting business tracking
their time spent for contracts / clients.

We have tried to make it as flexible as possible to suit almost
any business and there are many options to set personal custom
parameters in the application.

Please make sure to read this manual carefully to understand
all the functions of Projez.



Setup task list

My Projects After you've started Projez, this screen
Empty New will occur. This is were you access all
.................................................... JOU PIOJects.

R e New
Before we start any tasks we should set

DY e New up a Task list.

Empty ......................................... New Press the be|0W indicated button to do th|s
R e New

R e New

R e New

R e New

( Stop AllTasks ) ( Setup Tasks@——1

Task list This is the Task list screen. Here you
Support can set up your own custom names for
tasks used in your projects.

Enter ‘Service’ in the ‘New Task’ field
and press ‘Add to task list’

New Task Service] ——1
( Addtotasklist @—— >

(Remove selected tusk]
( Go Back ]




Setup task list

Tasklist As you can see, the task ‘Service’ was
Support added to your task list.
Service

You can choose to add more task names

or delete any task from the list by highlighting
the task an press the ‘Remove selected

task’ button.

Once you're finished press the 'Go Back’

button. This will take you back to the
New Task main screen.

( Addtotasklist )

(Remove selected task )

( Go Back o— 1




Setup a new project

To start a new project press the ‘New’

My Projects button indicated below.

EMBLY. ... 1

EMPEY. e New

EMBLY. ..o New This will start the first project. Now you
have to setup some basic parameters

31 XN New for the project.

EMPEY. e New

EMPEY. e New

EMPEY. e New

EMPEY. e New

( Stop All Tasks ) ( Setup Tasks )

New Project b

Name Chrystler req US555 @——— 1. Enter a name for your Project
Currency ush ¥ USD @——— 2 choose the currency to work with.

Charge / hour 65 @—— 3.Set the amount to charge / hour

( Cancel J ( OK .a\ 4. Press OK to confirm your settings




Setup a new project

My Projects Your project is now ready to be used.
Chrystlerreg US55 .. Standb o
The button to the right indicates
EMPEY e New ‘Standby’. If any tasks are running within
the project, the button will indicate ‘Running’
EDOPEY e New
Empty New You can totally run 8 simultaneous projects
.................................................... |n PI’OjeZ
EDOREY e New
The next chapters will describe how to
EDOPEY. oo New work with different tasks.
EDOREY e New
EDOREY e New

( Stop AllTasks ) ( Setup Tasks )




Timed task using the built in clock

My Projects

ChrystlerreqUS555 . Press the ‘Standby button to
EMIPEY. ..o eeeeeseee New access the project.

EMIPEY. ..o eeeeeseee New

EMIPEY. ..o eeeeeseee New

EMIPEY. ..o eeeeeseee New

EMIPEY. ..o eeeeeseee New

EMIPEY. ..o eeeeeseee New

EMIPEY. ..o eeeeeseee New

( Stop All Tasks ) ( Setup Tasks )

Project

You have now entered the Project screen.

This is the main area to add new tasks.

Task 1 (_) We’'ll start with a timed task using the built
slsalasasnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnsnnnnnnnnsn In ClOCk funCtion_

Stopped !

1. Press the ‘Start New Task’ button

[Sturt New Task [ Stop Task ]
[User spec. Tusk] [Delete this Tusk]
[ Status ][ Options ][ Menu ]




Timed task using the built in clock

Choose Task

Support
TR 2. st Senvice'from your task

list. You can of course choose
any other task name from the list.

Choose task or write below

Service 3. Press ‘Confirm’ to start the task.

Project

You can see that the task started 11:17 am
and is now running.

You can safely turn off your Palm or change
llllllllllllllllllllllllllllllllllllllllllllllllllllllllll application While the task iS running'

-------------------------- Remember though, each task can last for

Running | maximum 24 hours.

11:17 am

[ Task Started ] [ Stop Task ]
[User spec. Task] [Delete this Tusk]
[ Status ][ QOptions ][ Menu ]




Timed task using the built in clock

Project You can always press the ‘Status’ button
to see how long the task has elapsed and
Name ChrystlerregU3555 . what the current charge is.

Running !

Program Message

Elapsed time is 4 min.
Charge 4.3 USD

Project

Running !
11:17 am
( Task Started ) ( Stop Task .)\ 4. Press the ‘Stop Task’ button
(User spec. Task ) (Delete this Task ) agﬁ?lﬂ‘;‘;:e finished with the

( Status J( Options ) Menu )

10
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Timed task using the built in clock

Project A popup window will tell the total time
and charge for the task.

You will also be asked if you want to
.......................................................... Save the taSk. Choose lYeS7.

Program Message

Task 1
Completedin 209 min.
Charge 226.4USD

Prnject We have now finished our first task and
it's now stored in the Project database.

Stopped !

11:17 am 02:45 pm

(StartNew Task ) [ Task Stopped )
(User spec. Task ) (Delete this Task )
( Status J( Options J( Menu )




Create a manually timed task

Project

You can also add a task without using the
build in clock.

Name Chrystler reg US555

Task 1 Service

Stopped !
1117 am 02:45 pm
(StartNew Task ) [ Task Stepped )

[User spec. Tusk”(Delete this Tusk]
[ Status ][ Options ][ Menu ]

1. Press the ‘User spec. Task’ button.

Choose Task

Support
Service SRR,

Choose task or write below

Service 3. Confirm.

12



Create a manually timed task

Start Time: 8 4 [-0n 4. Select ‘Start Time’
15:05 @ — [ 9 |[[05
End Time: 10 10 | 5.Select 'End Time’
nd Time: 11| 151
ETR |12 |20
13 25
( ] 14 *30
All Day EE | 35
16 | 0
(Nn Time ] 17 45 |
18 | soll— 6. Confirm
(oK @fcancer) [19 3 | 55

PrnjEtt Your task is now stored in the database.

Name ChrystlerregUS355 ... If you look at the task name, you'll see
it ends with a (M). This indicates the task
........................................................ was manua"y added

Stopped !

03:05 pm 03:40 pm

[Sturt New Tusk] [ Task Stopped ]
[User spec. Tusk] [Delete this Tusk]
[ Status ][ QOptions ][ Menu ]

13
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Add items / charges to your project

Sometimes we need to add a charge

Project that is not depending on a fixed hour

rate. It could be anything like renting a car
Name ChrystlerregUsbb5 .. or a special agreed price for a certain
Task 2 Service(M)........oooooovr task.

The good news is, you can do this in Projez.

Stopped !

03:.05 pm 0340 pm
[Sturt New Tusk] [ Task Stopped ]

[User spec. Tusk] [Delete this Tﬂkg/
[ Status ][ DptiunSQ‘rMenu ]

1. Press the ‘Options’ button

Project settings

This is the ‘Project settings’ screen.

Name Chrystler reg. U5555 Here you can also change the project
Charge /hour USD  65.0 hame or charge.
MNotes:

( Setup Tasks J (Remm"e ijECtJ 2. Press the ‘Add Item’ button

(Edit task name ] ( R;p,ar/t/j
( Additem @1 GoBack )




Add items / charges to your project

We’'ll start with adding an item to
our project. In this example we’ll

Add ltem to project charge for OIl.

Description Qil @——— 3 \write a name for the Item
Charge 14 SD
[ Timed [tem ] 4. Add the amount to charge.

[ Menu ] ( Save .3\ 5. Save the item to your project.

We also want to add a charge
for the time used to change the
oil. If you want to present this time

Add Item to project to your client, do as below.

Description Change Qil @——— 1 write a name for the task

Charge 12 .\USD\
to the description in the previous

[ Timed ltem .;\
chapter.

[ Menu ] ( Save .)\ 4. Press ‘Save’ to add the task to

your project.

2. Add the amount to charge.

3. Press the ‘Timed Item’ button

Enter the start & end time according




View project report

Project settings

Name Chrystler reg. US555
Charge /hour USD  65.0

Notes:

As your project grows, you might
want to look back and browse
through your tasks.

You can reach the report from the
‘Project settings’ screen.

[ Setup Tasks ][Removeproject]

[ Edit task name ] [

Report @J—— 1. Press the ‘Report button’

( Additem ]

Go Back

)

Projectreport

Date

Service

Task 1

2. Press on the dates in the
list box to view the details

08/12/2003 Start Stop of each completed task.
08/12/2003 | 11:17.am . 02:45pm . The details are presented on
08/12/2003 | _. : the right hand side of the list
Time min. 209 . box.
Charge USD  226.4
Total Hrs. Min.
usD  290.3 4 19

[Projez PC][Export PC][ Go Back ]

Projectreport Task 2 Projectreport Task 3. Projectreport Task 4.
Date i Date QiL(M) Date Change Oil (M)
58/ 1273003 Service(M) 08/12/2003 08/12/2003 . S
08/12/2003 AR Stop 08/12/2003 | Start Stop 08/12/2003 | Start top
08/12/2003 | 03:05.pm_. 03:40 pm AYEREGREN 02:47 b 02:47 pm 08/12/2003 |0400pm . 04:15pm
08/12/2003 08/12/2003 | _ , 08/12/2003 I _
Time min. 35 Time min.Q_ . . ime  min. 15 ..
Charge USD __ 37.9 . Charge USD 140 Charge USD 120 .
Total Hrs. Min. Total Hrs.  Min. Total Hrs. Min.
UsD 2903 4 19 UsD 2903 4 19 UsD _290.3 4 19

(Projez PC)(Export PC)( GoBack )

(Projez PC)(ExportPC)( GoBack )

(Projez PC)(Export PC)( GoBack )
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Export project to PC

Projectreport Task 4 You can export a project to your PC
""""" from the report screen.

Date Change QIL(M)...........

08/12/2003

08/12/2003 | Start Stop
0871272003 (0400 pm 04:15pm

08/12/2003

Time min. 15

Charge USD 12.0

Total Hrs. Min.

usD 2903 4 19 1. Press the ‘Export PC’ button

[Projez PC ][Expnrt PC’ﬁo Back ]

Projectreport Task 1 The export file has now been created.

Date Fvice It will be transferred to your PC during

S
08/12/2003 =L {1 the next Not Sync session.

08/12/2003 | Start Stop _
08/12/2003 | 11;:17.am . 02;45pm . Toread how you can open the file on

08/12/2003 your PC. Please visit :

Time min. 203 . http://www.harloff.dk/Quantech/

Program Messaqge |

@ Export file created!
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Export project to Projez for PC

This function is only available in the Professional version of Projez ( available soon)
Below you’ll find a few screen shots. Registered users of Projez will receive a special
promotion code for a discounted upgrade.

Transfer to PC

Project ID 6

Transfer to PC

Enter CustomerID 12

Project ID 6

Numeric decimal { Change if heeded ) Enter Customer ID 12

Dot
( Transfer to PC ] Program Message

( Menu ) File created to Projez
for Windows. Ready to
Hot Sync!

Projezr My Projects
[y
Propectid 1 D 07 .07 -2003
Chertno 1000
Frojectname:  Tast
Clert Douglas Smith Currency: usn
Adcresy 1 BILLS DR & Chargete 500
ORCHARD PARK MY 14127 2237 Totedelapsed 9000
Tolsichargs 5000 & close
[Taskia | Date [ Description | Start e | _End_ume [ Total ime | -
1 2E07-31 Frisgiatienang 153 160 1) 250
2 200308 Irrstallatinnty 16:30 1730 (2] 500
M < Mew rece




